
Fill out award and bursary profile 
 

NOTE: A video version of this handout is available at: 
https://viu.video.yuja.com/V/Video?v=1152332&node=6397014&a=129110642 

 
1. First step to is to log into the student record website 

 
2. Put in your student number and student record password, then click on “Log in using 

Student Number” 

3. Once you are in the student record next step is to get to the Award and Bursary profile 

4. From the navigation menu on the left hand side select “Finances” and then click on 

“Scholarship, Award and Bursary Profile”

 
 

5. Once you are in the profile, make sure to read the important information in red and 

make sure to check the deadlines, then scroll down 

https://viu.video.yuja.com/V/Video?v=1152332&node=6397014&a=129110642
https://students.viu.ca/SRS/mystudentrecord.htm
https://students.viu.ca/SRS/mystudentrecord.htm


 
 

 
 

6. Any form input that looks like this is a dropdown where you must click and select an 

option 



  
7. Any form input that looks like this requires you to type in information 

  
8. Any form input that looks like this requires you to select all that apply to you and one by 

one click on “>” to move it to the “Selected” section 

  
• If a selection is made by accident, it can be reversed by selecting it and then 

clicking on “<” to move it back to the “Options” section 

9. Once you have filled the form you need to scroll to the bottom and accept the “Student 

Declaration” and then click “Save Profile” 

 
NOTE: You can edit and save the profile as many times as required till the deadline date. 


