How to scan PDFs on Android

First look for the "Drive" app on your phone, you can use the search feature to find it
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Once in the app, click on the camera icon on the bottom right to start scanning. Place the
document in the frame, it will automatically start scanning it
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You can continue scanning more pages after one has been scanned by clicking the "plus"
button
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Reset your computer account password
First step is to g0 to the Microsoft login, you can go to https:/office.com and then click “Signin”
Or g0 to https://login microsoftonline.com directly
% Microsoft
Sign in
‘stephanie boychuk@my.viu.ca

No account? Create one!
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Crop & Rotate Filter Retake

Using the bottom panel you can:
Retake any pages by clicking "Retake"
Change the crop, filter, rotation or delete a page by clicking the respective buttons
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Or go to https://login. microsoftonline.com directly
B2 Microsoft
Sign in
stephanie boychuk@myviuca

No account? Create one!

& poo

Crop & Rotate Filter Retake

Once you are satisfied with all scanned pages, you can save the scanned document by
clicking "Done" on the top right hand side
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Now you can set a name and format of the document to be saved with. Once satisfied we
click "Save" on the top right hand side
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1 page
File name

@ Scanned_20250310-1436

Format

Location

B My Drive

You can now share and send this document like any other document by clicking the three
dots next to it's name
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