How to scan PDFs on iOS

First look for the "Notes" app on your phone, you can use the search feature to find it
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Once in the app, click on the "New note" icon on the bottom right hand side
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Now select the paper clip icon, and then select "Scan documents"
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Now position the document in the frame, it will automatically start taking pictures.



5. Click on the preview on the bottom left hand side to check the scanned pages
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6. On this screen you can:
» Retake any pages by clicking "Retake" on the top right hand side

« Change the crop, filter, rotation or delete a page by using the bottom tool bar



Go back to scanning more pages by clicking "Done" on the top left hand side

Reset your computer account password

( First step is to go\ the Microsoft login, you can go to https://office.com and then click “Signin”
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7. Once done scanning click on the "save" button on the bottom right hand side
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Ready for next scan.



Now you can share, save or print the pdf file by clicking the down arrow next to it's name
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